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1. O0mue moJ10KeHus

1.1. Hacrosuee Ilonoxkenue o 3amMrTe MNEPCOHAJILHBIX [AAHHBIX
paboruukos MBJIOY «Jlerckmii cax Ne 110» (nanee - [lonoxeHue)
paspabGorano B coorBercTBMM ¢ DenepanbHbiM 3akoHoM Ne 149-@3 ot
27.07.2006 r «O6 uHpopMauuu, HHPOPMALUOHHBIX TEXHOJIOTHAX U O 3allUHTE
uHpoOpMaIKy B pefakunu ot 8 uons 2020 roja, denepaibHbiM 3aKoHOM Ne
152-®3 or 27.07.2006 r «O nepcoHalbHbIX AaHHBIX» B pelakuuu oT 24
anpens 2020r; Konctutyumneit Poccuiickoit ®enepaunn u  Tpy/0BbiM
KOJIEKCOM Poccuiickon Penepaliu, YcraBoM JIOLIKOJIBHOTO
oGpasoBaTesibHOro yupexkaenus. [lpu cocrasienun yuteHo [lonoxerue 00
0COBEHHOCTSIX 00pabOTKH TepCcoHabHBIX JIAHHBIX, OCYILIECTBIseMOH 0e3
MCIIOJIBL30BaHMsl CPEACTB aBTOMAaTH3alMH, yTBepiKaeHHoe llocTaHoB/IeHHEM
[IpaButensctBa P® No 687 ot 15.09.2008r; TpeboBanus K 3aiure
EePCOHANBHBIX JAaHHBIX [PH UX 00paboTKe B MH(YOPMALMOHHBIX CHCTEMAax
nepcoHalbHbIX JaHHBIX, yTBepxkaeHHble Ilocranosnennem IlpaBuTenbcTBa
Poccuiickoit @enepanu Ne 1119 or 01.11.2012r.

1.2. Jlaunoe ITonoscenue o nepconanvholx Oannvix pabomuuxoe MBOY
«/lemexuti cao Ne 110» onpepnensieT OCHOBHble TpeOOBaHMs K 3alllUTe,
00paboTKe, NMOpsAKY MOJYy4YeHMs, XPAHEHHMs, HMCMOJIb30BAHMS W Iepeavu
[IepPCOHANBHBIX  JIAHHBIX ~ COTPYJHHMKOB  JETCKOrO  caja, a  TaKKe
OTBETCTBEHHOCTD 3a HapylIEHHE HOPM, PEryJMpyrolux 00paboTKy U 3aluTy
1ePCOHANBbHBIX JaHHBIX B JOLIKOJbHOM 00pa30BaTe/IbHOM yUPEKICHUH.

1.3. [lonoxkeHuWe  yCTaHABJAMBAaeT  OCHOBHbIE TMOHATHA M COCTaB
NepcoOHabHBIX AaHHbIX paboTHHKOB B JIOY pernamenTupyer (popMupoBaHUe
W BeJeHHe JTMUHBIX JleJl, onpeesseT npaBa U 00s3aHHOCTH pabOTHUKOB 110
3alIMTe MEPCOHAJIBHBIX TaHHbIX, a TakKe OOA3aHHOCTH COTPYAHHKOB IO
obecrneyeHrIo JOCTOBEPHOCTH MEPCOHAIbHBIX JIAHHBIX.



1.4. Llensto Hactosiero [lonokeHus O 3allUTE NEPCOHAIBLHBIX JAHHBIX
pabOTHUKOB siBseTcs oOecrieueHne 3alluThl B JIOY npaB u cB0OOA
[e/arorHyecknx pabOTHUKOB M OOCIYKHMBAIOWIEro  repcoHaia  IpH
06paGoTke MX MEPCOHATBbHBIX [AHHBIX, B TOM 4HCIE 3allUTBL Mpas Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKU3HH, JINYHYIO TalHy.

1.5. Tlpu onpexeneHud oObema W COJACPKAHWS MEPCOHATBHBIX JIAaHHBIX
paboTHHKA  aMHUHHUCTpALIMS JIOY  pyKOBOJACTBYETCHA Konctutyuuen
Poccuiickoit  Desnepauun, DenepanbHbIMH - 3aKOHAMH 1 HACTOALLHM
[TonoxeHHEeM.

1.6. TlepcoHanpHble JaHHbIE OTHOCATCA K KaTCrOpHH KOH(HUAEH[HATbHOH
unpopmaii. PexkuM  KOHGHUASHUMATILHOCTH  MEPCOHATLHBIX JAaHHBIX
cHMMaeTcsl B ciydasx o0e3MYMBaHWsA WK 110 MCTCHCHHH 75 ner cpoka
XpaHeHHs, eCIM HHOE He ONpPe/Ie/IEHO 3aKOHOM.

1.7. Hactosmee IlonoxkeHue  sBiseTcs  BHYTPEHHHUM  JIOKAJIbHBIM
HopmatueHbiM aktom JIOY, o00s3aTelbHbIM - [ HCTIOTHCHHA BCEMH
paGOTHMKAMH, HMEIOIMMH JIOCTYI K MEpPCOHAILHBIM JaHHbIM COTPYAHHKOB
JOLLIKOIBHOT0 00pa3oBaTesibHOIO YUPEKACHHS

2. OCHOBHBIE OHATHSI H COCTAB NEPCOHATBHBIX JAHHBIX PA0OTHHKOB
2.1. Iepconanvhvie Odannvie - modas uH(popMaLMs, OTHOCSIAACA K
Orpe/e/IeHHOMY HIIM OIpe/ieisieMOMy Ha OCHOBaHWH Takoi HHpOpMALKH
u3UYeCKOMY JIHLLY, B TOM HHCIIe ero GpaMHuiIus, HMsl, OT4ECTBO, IO, MECAL,
jata M MeCTO pPOXJEHHMs, @ Takke ajipec, CeMeHHoe, COLHaIbHOC,
MMYIIECTBEHHOE I10J10’)KeHKe, o0pasoBaHKe, npodeccusi, JJOXOAbl W Apyras
HH(pOpMaLIK.

2.2. Ilepconanvivie oannvie pabomuuka - 3T0 uHpopMaLus, HeoOXoauMas
sapenyiouiemy JIOY B CBf3M ¢ TPYAOBBIMH OTHOLICHHSMH M KacaloLasics
KOHKpeTHOro coTpyanuka. Iloa mHpopmaumeis o pabOTHUKE MOHHMAIOTCA
cBefeHHs 0 (akrtax, COOBITHAX M OOCTOATENbCTBAX KM3HHM pabOTHHUKA,
[O3BONSAIONIME HACHTHGUIMPOBATE €ro JMYHOCTh. [lepcoHanbHble TaHHBIC
paboTHUKA COjJEPKATCHd B OCHOBHOM JIOKYMEHTE [EPCOHAILHOIO y4eTa
pabOTHHKOB - THUHOM Jiejie paDOTHHKA.

2.3. O6pabomka nepcoHanbHbix OAHHBIX — ITO nedicTBusa (onepauuu) ¢
MepcoOHANBHBIMHU JaHHBIMH, BKJIIOYast cOOp, CHCTEMATH3ALIHIO H HAKOIUICHACE,
XpaHeHHe, yTouHeHue (OOHOBJIEHME W HM3MEHEHHE), HCIOJL30BAHUC M
pacnpocTpaHeHHe (B TOM YHCIie Tiepe/iaya) NepCoHalbHBIX JaHHbIX.

2.4. Pacnpocmpanenue nepcoHanoHolx OAHHbIX - JNeHCTBUS, HAIPaBJICHHBIC
Ha Tepesady MepcOHaIbHBIX JIAHHBIX OIPe/Ie/IeHHOMY KpyTy JIHLL (nepenayva
[epCOHA/IbHBIX JaHHBIX) /1M HA O3HAKOMJIGHHE € NEPCOHANbHBIMU JaHHbIMH
HeOorpaHHYeHHOTo Kpyra JIMil, B TOM 4ucie 0OHapojoBaHue NepCOHAILHBIX
MaHHBIX B CpPeIcTBax — MaccoBoil  MH(poOpMalMM,  pasMelUeHHE B
HHMOPMALIMOHHO-TEJIEKOMMY HUKAIIMOHHBIX ~ CeTAX WM NIPEloCTaBIcHHe
JIOCTYIIA K NepCOHAIbHBIM JIAHHBIM KaKUM-JTM00 MHBIM CIIOCOOOM.

2.5. Henonvsoeanue NepcoHAnbHbIX OAHHbIX - JICHCTBUSA (onepauuu) c
epcOHAIBHBIMU JIaHHBIMH, COBEPLIAEMbIC JIOY B LesX MPUHATHS pelLeHHH



WIM  COBEpLIEHMSl WHBIX  JIGHCTBHH, [OPOXKIAIOIIMX  IOPHIHYECKHEe
[OCIeJCTBMA B OTHOLIGHMH pabOTHUKA WM JIPYTHX JMl, JIKOO HHBIM
00pa3oM, 3aTparnBatoLLUX 1paBa U CBOOO/bI PAOOTHHKA UM APYTHX JIHIL.
2.6. Obwedocmynivle nepcoHanvivie OdHHble - NEPCOHANBHbIC [aHHBIC,
JIOCTYI HEOTPAHWYEHHOr0 Kpyra JIML, K KOTOPbIM NPEeOCTaBIeH ¢ COrIachs
paGOTHUKA MJIM HAa KOTOPbIE B COOTBETCTBHH C (heiepaibHbIMKU 3aKOHAMHI HE
pacripocTpansiercs TpeGoBaHne COOMIOIeHHS KOHPHICHIHATLHOCTH.
2.7. B coctas nepcoHaslbHbIX JaHHbIX padoTHHKa JIOY BXOJAT:
e aHKeTHbIe ¥ OMorpadHuUecKue JaHHbIe,
o0Opa3oBaHue;
CBEJIEHHUS O TPYJOBOM M 00ILIEM CTa)e; C
BeJEHHSI O COCTaBE CEMBH;
MacropTHble 1aHHbIE;
CBeJIeHHs] 0 BOMHCKOM YYeTe;
cBejieHus O 3apa0OTHOM 1u1aTe COTPY/IHMKA;
CBEJEHHS O COLIMAIbHBIX JILIOTAX;
CHeHAJIbHOCTD;
3aHMMaeMas J10JIKHOCTb;
aZpec MecTa JKUTebCTBA U Tese(oH;
MecTO paboThl MM yueObl YI€HOB CEMbH U POJICTBEHHUKOB;
coJiepKaHue TpyA0BOro 10roBoOpa;
MOJUIMHHUKY U KOMHUU MPHUKA30B;
JIMYHOE JIeJI0 U TPY/10Bas KHHKKA COTPY/IHHKA;
OCHOBaHHS K [IpUKa3aMm;
MaTepHalbl [0 [MOBBILCHHIO KBaJIM(QHUKALKUK M T[EPernoaroToBke
COTPY/JIHMKA, €ro arTecTalllu, ClIyKeOHbIM pacciieloBaHUAM.
2.8. Jluunoe geno paboruuka JIOY HaxoauTcs B JOKYMEHTAlMH
JICJIONIPOU3BOJIMTEIS K COCTOUT M3 CIIEAYIOUIMX IOKYMEHTOB!
® aHKera;
e asrobuorpadus;
e KOMNWH JOKYMEHTOB 00 00pa30BaHuH,
e kaprouka popmbl T-2;
KOIKs MpUKa3a o npuéme Ha padoTy;
TPYA0BOH JIOIOBOP;
e JIOKYMEHTbI, CBfi3aHHbIE C IIEPEBOJOM M repemelleHreM paboTHHKA
(KOTTMHM NPHMKA30B, 3asiBiieHUs] pabOTHHKA U T.I1.);
e  BBIMUCKH (KOMUM) U3 JOKYMEHTOB O [MPUCBOEHHH MOYETHBIX 3BAHUH,
y4eHO# CTeNeHH, Harpaxk/IeHHH rocy/1apCTBEHHBIMH HarpaaMH;
KOTIMHM HAarpaJHbIX JUCTOB;
aTTeCTallHOHHBIE JIUCTHI;
KOIUK MPUKA30B O MOOLIPEHHAX, B3bICKAHHUX;
XapAKTEPUCTHKH C TIPEIbILYLIEro Mecta paboThl;
3asiBJieHHe pabOTHUKA 00 yBOJIbHEHHH;




e KONHS MpHKa3a 00 yBOJIbHEHHH,

e 3asBieHue pabotHuka o6 o3HakomieHHH ¢ jgokymentamu [1OY,
YCTAHABIMBAIOLIUMH TIOPSIOK  00pabOTKH [ePCOHAIbHBIX JAaHHBIX
paGOTHUKOB, a TAKIKE O €ro MpaBax 1 00A3aHHOCTSIX B 9TOH 00NIACTH;

e Jpyrue JOKYMEHTbl, HaXOkKJeHHe KOTOPbIX B JIMYHOM Jeie Oyner
MPU3HAHO 1LeJ1ecO00pa3HbIM;

e B JIMYHOEe Jeno paboTHUKA JOLIKOJIBHOrO —00pa30oBaTeIbHOIo
yupeKIeHHsl  BKJIIOUAeTCsi  TakkKe  ONHMChb  BCeX  JIOKYMEHTOB,
HaXOALMXCs B JIeIIe.

2.9. Pasmeliienre Ha oduunaibHoM caiite Gororpaduii paboTHUKOB, BUAECO €
pabGOTHUKAMHU COTPYIHHKH Pa3pellaloT myTeM MpeoCTaBlIeH s corjiacus Ha
00paboTKy MepCOHAllbHbIX ~JaHHBIX, @ TakkKe COIJIaCHO [PHHATOMY
[Tonoxenuio 06 opunuansHom caiite J10Y.

2.10. [lepconanbHble JAHHbIE paboTHHKA J0Y SBIIAIOTCS
koH(UIeHUMaNbHOH HMH(OpMauneii ¥ He MOryT ObITh HCIIOJIB30BAHbI
COTPYZHMKAMH JIOLIKOJIbHOIO 00pa30BaTeIbHOIO YUPEWAeHHUs B JIMYHBIX
LeJsisx.

3. Mopsiiok nojyvenusi, 00padOTKH U NepeaayH NepcoHaTbHbIX TaHHbIX
pa6oruukos JIOY

3.1. IMojx 06paboTKOi nepcoHaibHbIX AaHHbIX paboTHuKa JIOY nonumaercs
MosyuyeHue, XpaHeHWe, KOMOMHHMpOBaHMe, nepejada Wi Joboe apyroe
MCITOJIB30BAHME  [EPCOHAIbHBIX  JI@HHBIX  COTPYAHHMKA  JIOUIKOJBHOIO
00pa30BaTeIbHOIO YUpexKJIeHHUs.

3.2. B unensx obecrieyeHus npasB M cBOOOJI YeJ0BEKAa M I'pakJaHWHA IpH
00paboTKe MepcoHalbHbIX JIAHHBIX _padoTHHKA 00s3aHbl _c00JI0/1aThCs
creyiolme obume TpedoBaHus:

3.2.1. TlomydyeHue, XpaHeHue, KOMOWHHpOBaHHe, repejaya Wi Jiobdoe
JIPyroe MCoJb30BaHUE MEPCOHATbHBIX JaHHbIX paboThHuka JIOY moxer
OCYLLECTB/IATHCA MCKIIOYHTENBHO B Ledsx obecriedeHus CoOOJOAeHHS
3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COlEHCTBHS paDOTHHKAM B
TPYAOYCTpOicTBe, 00yYeHHH W TPOJABIKEHHH IO ciiyx0e, obecrievyeHus
JIMYHOM ©€e30MacHOCTH COTPY/IHHMKOB, KOHTPOJS KOJIMYECTBa M KayecTsa
BBITIOJIHAEMOM paboThl M 00ecrneyeHnss COXPaHHOCTH HMYILIECTBA.

3.2.2. Tlpu omnpenenenun o0bema MW coiep:KaHusi, 0OpabaTbIBAEMbIX
MepcoHallbHbIX  JaHHbIX  pabotHuka  3aeaytomwmi  JIOY  josken
pykoBozicTBoBathesi Koneruryuuei Poccuiickoit (Despepaunun, TpyroBbim
KOJIeKCOM U MHbIMM DeiepalIbHBIMH 3aKOHAMH.

3.2.3. Bee nepcoHaibHble JaHHble paOOTHHUKA IMOJYyYarOTCs y HEro camoro.
Ecau nepcoHanbHble JaHHble coTpyaHuka JIOY BO3MOXKHO MOJY4HTh
TOJILKO Y TPETheil CTOPOHBI, TO pabOTHHUK AOJKEH ObITh YBEeIOMIIEH 00 5TOM
3apaHee, U OT Hero JI0JIKHO OBITh MMOJIy4€HO MTHCbMEHHOE COrylacue.

3.2.4. 3aBeaylollidii JOLIKOJbHBIM  00pa30BaTeNbHBIM  YUPEKACHHUEM
JI0JDKeH coo0LMTL pabOTHHUKY O LEsX, MPeArnosaraéMbiXx HCTOYHMKAX H
criocobax TONyYeHHs MEepCOHANbHBIX JaHHbIX, a TaKKe O XapaKTepe




HOJUTEKAIIMX TOTY4EHHIO [EPCOHANBHBIX JaHHBIX W MOC/ICACTBHAX OTKa3a
COTpY/HHKA JIaTh TMCbMEHHOE COracue Ha MX MOJyHCHHC.

3.2.5. He jpomyckaercs Mojy4eHHe H 0OpaboTka MepcoHalbHbIX NaHHbIX
paGotauka JJOY 0 ero nojuTHYECKUX, PEITHIHOSHBIX 1 MHBIX yOeXK/IeHHsAX U
4ACTHOMN JKM3HM, @ TaKXkKe O €ro WIeHCTBE B OOIIECTBEHHBIX 00beIMHEHUAX
WM ero npoCOIO3HON  JIEATENBHOCTH, 33 HCKIIOYCHHEM cllydaes,
Mpe/yCMOTPEHHBIX 3aKOHOATE/ILCTBOM Poccwuiickoil denepaunu.

3.2.6. Paboromarens He MMeeT TMpaBo [ojly4aTb H 00pabaTbIBaTh
nepcoHanbHble JaHHble PabOTHHKAa O ero ICHCTBE B 001IECTBEHHBIX
00DbeIMHEHHSIX WM €ronpod)Colo3HON  IeATEIBHOCTH, 38 MCKJIFOYEHUEM
cllydaeB, MpeyCMOTPEHHbIX (esiepanbHBIMH 3aKOHAMH.

3.2.7. TIpu NpUHSTHU PELIEHHH OTHOCHTEIIBHO paboTHHKA Ha OCHOBAaHWH €ro
[MepcoHAIbHBIX ~ JAHHBIX ~ HE  JOIMTyCKaeTes MCIOJIb30BaHUE  JIAHHBIX,
[MOMYYEHHBIX HCKJIFOUMTENIbHO B pesyabTare  HMX ABTOMAaTU3UPOBAHHOM
00pabOTKH KM 3IEKTPOHHOTO MOy 4CHHA.

3.3. [IpuHUKIbL 00pabOTKH MePCOHAIBHBIX AaHHbIX paborHukoB JIOVY:

e 33KOHHOCTH Lieell U crnocoboB 00paboTKK MepcoHalbHBIX JaHHBIX 1
100pPOCOBECTHOCTH;

e COOTBETCTBUS Liejell 00pabOTKH TepCOHAIbHBIX JaHHBIX LIEJIM,
3apaHee OINPEJeeHHBIM W 3asBICHHBIM TP cbope mnepcoHaIbHbIX
JAHHBIX, @ TaKKe MOJHOMOYMSIM pabOTHHKA, OCYILIECTBIAIOWIETO
00paboTKy MepcoHaNbHbIX JaHHbIX;

e COOTBETCTBHSA obbema M xapakTepa oOpadaTbiBaeMbIX MEPCOHAIBHBIX
JAHHBIX, CI0c060B 0OpabOTKM  MEPCOHANBHBIX  JIAHHBIX  LCIAM
00paboTKH MepcoHaTbHBIX JTaHHBIX;

e I0CTOBEPHOCTH MEPCOHANBHbIX AAHHBIX, HX I0CTATOMHOCTH JUIA LeJiei
06paboTKH, HEJOMYCTHMOCTH 00pabOTKH  MepCOHANLHDIX JIAHHBIX,
M30LITOUHBIX 10 OTHOLIEHHIO K LeJIsM, 3adBJICHHBIM IPH cbope
MepCOHAbHBIX AaHHBIX;

e HE/JONMYCTUMOCTH OObEJIMHEHHs, CO3JAHHBIX [l HECOBMECTHMBIX
Mekay coOoi Leneid 0a3  JaHHBIX MHHOPMAIIMOHHBIX ~ CHCTEM
MepCOHabHBIX JaHHBIX.

3.4. B cayyasx, HEMOCpPEJCTBEHHO CBA3aHHBIX C BOMPOCAMH TPYAOBBIX
OTHOLIEHUH, B COOTBETCTBMH cO CT. 24 KOHCTHTYLHH Poccuiickon
depepatii BO3MOKHO MOJyYEHHE U 06paboTKa JAaHHBIX O YAaCTHOH JKH3HH
paGOTHUKA JOIIKOJBHOTO 00pa3oBaTeIbHOrO yHpEeKACHMA TOJILKO C €ro
NUCBMEHHOTO COIIacHs.

3.5. Tlpu obpaborke M 3alMTe MEPCOHAIBHBIX JAHHBIX padorHuka JIOY
HeoGxoaMMo crporo cobmonare jaanHoe llonoxeHue. K obpaborke,
rmepejade W XPAHEHWIO TMEPCOHAJIBHBIX AaHHbBIX paGoTHUKA MOTYT HMMETh
JIOCTYIT COTPYAHUKH AOLIKOTLHOTO 00pa3oBaTeibHOr0 yUPEHACHHA.

3.6, Mcrnonap3oBaHue MEPCOHANBbHBIX JAHHBIX ~ BO3MOXKHO  TOJIbLKO B
COOTBETCTBHMH C LEJSIMH, OMpEe/IMBUIMMH HX TOJTy4CHHC. [TepcoHanbHbIe
JaHHble He MOryT ObITh  HCIOAB30BaHbl B LETAX MPUUHUHEHHS




MMYILIECTBEHHOrO M MOpPAJbHOrO  Bpeja  rpakiaHam, —3aTpyAHCHHA
peaauzalMd npaB M CBODOA  rpaik/aH Poccuiickoit  denepalinu.
OrpanuveHde MpaB Ipax/iaH Poccuiickoit @Pejepauud Ha OCHOBE
MCIIOJIb30BaHUs  MH(pOpMaLMK 00 HMX COLMAIbHOM [MPOUCXOKACHHH, O
pacoBoi, HALlMOHABLHOM,  A3BIKOBOM, pEJMIMO3HOH M napTHHHON
[PUHAUIEKHOCTH  3amlpelleHo W Kapaercs B COOTBETCTBHH C
3aKOHO/1aTeJIbCTBOM.
3.7. [llepemaua mnepcOHaNBHBLIX  IAHHBIX pabOTHHKA  JIOUIKOJILHOTO
06pa3oBaTe/ILHOTO YUPEKIACHHS BOSMOKHA TOJIBKO € COTIIACHS paboTHHKA B
cyyasix, MpSMO  MPEIyCMOTPEHHBIX —3aKOHOAATE/ILCTBOM Poccuiickoit
Penepalni.

3.8. [lpu nepejauye nepcoHalIbHBIX JTAHHBIX pabGoTtuuka 3aseayioumii JIOY
J0JDKeH cobIIto1aTh cielyIolue TpeboBaHus:

e He cOOOLIATH MEPCOHANbHbIE IaHHbIe PAOOTHUKA TPEThEH CTOPOHE oe3
MUCHLMEHHOTO corjacus pabOTHHKA, 3a HCKIIIOYEHUEM Cllydacs, KOTAa
3TO0 HEOOXOIMMO B LENIX MpeAylnpeKaeHus yrposbl KU3HH H
30poBbI0  pabOTHMKA, a TaKKe B CilydqasX, YCTAHOBJICHHBIX
deiepanbHBIM 3aKOHOM;

e He coo0OwWATh NepcoHaIbHbIE JaHHbIC PabOTHHKA B KOMMEPHYCCKHX
1essix 6e3 ero NMUCbMEHHOIO COTJIAcHus;

 IIpe/lyNpeTh JHULL, MONY4aloIUX NePCOHaNbHbIC TaHHbIC paboTHHKa,
0 TOM, YTO TH JaHHbIE MOT'YT OBITh MCIIOJIB30BAHBI IHLIb B LEJIAX, T
KOTOPBIX OHM COOOLIEHBI, H TPeOOBATbH OT STHX JIMLL MOATBEPAACHH
TOro, 4To 9TO mnpasuio cobioaeno. Jluua,  MoJaydaroliue
[epcoHalbHble JaHHble PabOTHMKA, OOM3aHbI co0M0/1aTh  PEKUM
ceKpeTHOCTH  (KOH(HIEHIMAIbHOCTH). JlaHHOe  TOJIOKEHHE  HE
pacrpocTpaHsieTcs Ha 0OMeH MepCOHallbHbIMM JIaHHBIMHU pabOTHUKOB
B MIOpS/IKE, YCTAHOBIEHHOM (e/iepaibHbIMU 3aKOHAMH;

e paspeliarth JOCTYNl K [EPCOHATbHBIM JaHHBIM pabOTHUKOB TOJIBKO
CrielMaibHO YIOJHOMOYEHHbIM JIMI@AM, ONpe/1eIeHHBIM MPHUKa30M [0
JIOY, npu 3TOM YyKa3zaHHbIE JIMLIA JOJUKHBI UMETL MPaBo IOJTydaTh
TONBKO Te MepCOHAIbHbIE 1aHHble pabOTHHKA, KOTOpblE HEOOXOIMMBI
J1U1s1 BBITIOJTHEHHUSI KOHKPETHBIX (OYHKIHH,

e He 3anpaimBaTh HHPOPMALKIO O COCTOSHHH 3[0POBbS paboTHHKA, 3a
MCKJIFOYEHHEeM TeX CBeJeHHH, KOTOpble OTHOCATCS K BONPOCY O
BO3MOYKHOCTH  BBIMOJIHEHHS  pabOTHUKOM  TPYJAOBOH  (YHKIMH,
fepeiaBaTh [EpCOHAlbHbIE JlaHHbIe PAOOTHMKA MPEACTABUTE/IAM
pabOTHHKOB B TOpPsi/IKE, YCTaHOBJEHHOM TpylOBbIM KOIACKCOM, H
OrpaHMuMBaTh 5Ty HMH(POPMALMIO TOJIBLKO TEMH TMEPCOHAILHLIMH
JAHHBIMM  pabOTHHMKA, KOTOpble HEOOXOJAWMBI JUIS  BbINOTHEHHS
yKa3aHHbIMH T1Pe/ICTaBUTENIAMH UX DYHKLHH.

3.9. Tlpn mepenaye NepcoOHaIbHBIX JIAHHBIX PabOTHHKA (B TOM 4ucIC U B
KOMMepueckux Lelsx) 3a npeneinbl J10Y 3aBeJIYIOIIMN JIETCKMM Ca/loM He
JOJKEH co00LIaTh 9TH JlaHHble TpeTbeil cTopoHe 6e3 MMCbMEHHOTO corlacus




paboOTHHKA, 3a MCKIIOYEHHEM CllydaeB, KOraa 5To HEOOX0MMO B LEJAX
MpelypeK/eH!s YIpo3bl HKU3HH M 30pPOBBIO paboTHHKA MIIM B Clydasx,
YCTaHOBIIEHHBIX (he/lepanbHbIM 3aKOHOM.

3.10. [lepejaua MepCOHAILHBIX JaHHBIX pPabOTHHKA B Ipeienax JIOVY
OCYILECTB/ISIETCS. B COOTBETCTBHH C JIOKANbHBIMM HOPMATHBHBIMU aKTaMHU
yupexaeHus, o0paboTka MepcoHalbHBIX JAHHBIX JeTeil OCYILeCTBIAETCS
cortacHo ITonoxcenuio o 3auume NepcoHAnbHbIX OAHHLIX 60CNUMAHHUKOS
PITENE

3.11. He pomyckaercs OTBeuaThb Ha BOMNPOCHI, CBA3AHHBIC C nepe/jladen
[epcoHaIbHON HHPOPMALIMK 10 TelIe(OHY HIlH (haxcy.

3.12. Bce Mepbl KOH(GMIEHIHATBHOCTH NpH cbope, obOpaboTke W nepeaayu
MepCOHANbHbIX JaHHBIX COTPYAHHKA PAcNpOCTPAHAIOTCA Kak Ha OyMaKHBbIE,
TaK W Ha MIEKTPOHHBIE (ABTOMATH3WPOBAHHBIE) HOCHTE/IH MH(OpPMALIHH.

4. ®opmMHpoOBaHHe H BeJeHHE THYHBIX e PAa0OTHHKOB A0Y

4.1. JIuunoe meno pabOTHHKA JIOIIKOJILHOrO 00pa3oBaTeibHOr0 y4pekI1CHHA
dopMHupyeTcs Mociie W3/1aHus PUKasa 0 ero npueéme Ha padory.

4.2. TlepBoHauajipbHO B JIMYHOE €10 PYNNUPYHOTCs JOKYMEHTLI,
coziepyKalllie NepcoHabHble JaHHble paboTHHKA, B MOPAJIKE, OTPaXKatoUIEM
npouece rnpuéma Ha paboTy:

e 3asBieHue pabOTHMKA O IPHEME Ha paboTy;

aHKeTa;

aBToOHorpadus;

XapakTepuCTHKA-PEKOMEH Tallns;

KOMUs MPUKa3a o Npuéme Ha paboTy B JOLIKOJIbHOE 00pa3oBaTe/IbHOE
yUpekK/IeHHE,;

e pacnucka pabOTHHKA 00 O3HAKOMIICHHH C JOKyMEHTAMH JHOY,
YCTAHABIMBAIOIMMH TOPSI0K  00pabOTKH MEPCOHANbHBIX JaHHbIX
paGOTHUKOB, a TaKKe 00 ero npabax M 00S3aHHOCTAX B ITOH o0nacTH;

e pacnucka paboTHHKa 00 O3HAKOMICHHWM €ro ¢ JIOKalbHbIMH
HOPMAaTHBHBIMH aKTamu JOLIKOJIBHOTO 06pa3oBaTesIbHOIO
YUYPEK/CHHS; BHYTPEHHSISI ONUCh.

4.3. Bce MOKyMEHTbI JHYHOIO Jeia MOUIMBAIOTCS B 00710KKy 00pasua,
YCTAHOBJIEHHOrO B JIOLIKOJLHOM 00pa3soBaTelbHOM  YUPEKACHUM;  Ha
00J10KKe TOMKHBI OBITh (haMHIIUs, HMsI, OTHECTBO COTPYIHHMKA.

4.4. JluunoMmy Jielly NpUCBAaMBAeTCs HOMEp, KOTOPBIH (UKCHpYeTCs B
JKypHane yuéra JMuHbIX Jie. Homep JM4HOro Jaena COTpyAHHKA JAETCKOro
cajia MPOCTABISETCS B BEPXHEM JIEBOM yIIly 00JI0KKH Jena,

4.5. K ankete B JMUHOM jielie TprKienBaetcs dororpadus paborHuka (0e3
rojoBHoro yoopa) gopmara 3x4.

4.6. B nnunom jene padorHuka JOVY Bemercs BHYTPEHHss ONHUCh, KyJd
3aHOCATCS HAMMEHOBAaHMs BCeX [MOJMMTLIX JOKYMEHTOB, JaTa MX
BKJIFOYEHHS B J1€J10, KOJIMYECTBO JIMCTOB, @ TAK)Ke JlaTa U3bATHs JIOKyMEHTA




W3 JleNa ¢ YKa3aHWeM JIMLA, U3bSIBLLIEro JOKYMEHT, W NpHYMHY H3bsiTHs. B
cilydae BPEMEHHOIO M3bSTHsA JOKYMEHTa BMECTO HEro BKJIAAbIBACTCS JIHCT-
3aMeHuTeNb. M3bATHE JIOKYMEHTOB M3 JIMYHOTO JieJla IPOU3BOAUTCH
MCKJTFOUUTENIBHO ¢ pa3pelueHus 3aBeJlyIOLIErO JIOLIKOJIBHbBIM
o06pa3oBaTeNbHbIM  yupeskJeHueM. BHyTpeHHss ONMCh  MOAMUCLIBACTCA
JIEJIONPOM3BOIUTENIEM, C YKa3aHHEM JIaTbl COCTABJICHHS.
4.7. Bce MOKyMEHTBI, MOCTYIAlOLIME B JHYHOE [eJ10, pacrojararTes B
XPOHOJIOTHYECKOM TOPSIJIKE.
4.8. He pomyckaeTcs BKJIKOYaTh B JIMYHOE  JIJIO  JIOKYMEHTDI
BTOPOCTENEHHOTO 3HAYeHHsi, UMerolne BpemeHHble (10 10 ner) cpokn
XpaHeHHsl, HallpUMep, CIIPABKH C MeCTa XKHUTeIbCTBA, O COCTOSHUH 3110pOBbA,
0 CeMEHHOM TOJIOKEHHUH H T.I1.
4.9. Jlucthl JIOKYMEHTOB, [OAIIMTBIX B JIMYHOE Jieno  pabOTHHKA
JOLIKOJILHOTO 00pa30BaTeIbHOrO yupekaeHus, HyMepyoTCH.
4.10. AHkera SBJISETCS  OCHOBHBIM  JIOKYMEHTOM JIHYHOro  Jgja,
[pe/CTaBNAIOIMM COOOH NepeyeHh BONPOCOB 0 OHOrpapuuecKux JaHHbIX
COTpY/IHHMKA, ero oOpa3oBaHMH, BBINOIHAEMOH paboTe ¢ Havama TPyA0BOH
NesTeIbHOCTH, CEMENHOM TOJIOKEHHUH, MECTE MPOMUCKHU HIIK NTPOKUBAHHUSA U
T.1. AHKeTa 3arojHsieTcs pabOTHMKOM CaMOCTOSATEIBHO NPH O(POpMICHHH
npuéma Ha paboTy B AOLIKOJIbHOE 00pa3oBaTebHOe yUPEXK/ICHHE.
4.11. Ilpu 3anonHeHWK AHKETBI PaOOTHHK JIOJDKEH 3all0JIHATE BCe e€ rpadsl,
Ha BCE BOIPOCHI JaBaTh MOJIHbIE OTBETHI, HE JOMYCKaTh UCIHpPABICHUH HIIH
3a4epKHBaHUsl, IPOYEPKOB, TOMAPOK, B CTPOIOM COOTBETCTBHH C 3alUCAMM,
KOTOpbIE COJIEPIKATCS B €r0 JIMYHBIX JOKyMeHTax. OTpulaTe/ibHble OTBEThHI B
rpadax aHKeTbI 3alUCbIBatOTCA O€3 MOBTOPEHUs BOIpOCa.
4.12. Ilpu 3anoadHeHuu rpadel  «OOpazoBaHue» ciie/lyeT MNPUMEHATh
creayionide  (hOpPMYJIMPOBKM B 3aBUCUMOCTH OT TOrO, KAaKOW JOKYMEHT
MUMeeTcs y padOTHHKA:

® «BbICIIEEY;

®  (HEIOJIHOE BBICLLIEE,

® «cpejiHee CIelHaAbHOE,

® (HEMOJHOE CpeHeey.
4.13. B rpade «bnwxkaiitime poaCTBEHHHKH» MEPEHUCISIOTCS BCE HJICHDI
cembd pabotHuka JIOY ¢ ykazaHueM cTeneHu poAcTsa (OTell, MaThb, MY,
J)KeHa, CBIH, JI0Ub, POJIHBIE Opar U cecTpa), Jajee NepednucisoTces OJIHu3KHe
POJCTBEHHMKH, MPOKHUBAIOLME COBMECTHO ¢ PabOTHHKOM. YKa3blBAIOTCS
(aMunKs, UMsl, OTUECTBO M JaTa POK/ICHHUS KaXI0r0 WICHa CEMbH.
4.14. B rpade «Bpinonusemas paboTa ¢ Havana TPYJAOBOH JAesITEIbLHOCTHY
OTpPaXaroTCsl CBeJeHUs 0 paboTe B CTPOrOM COOTBETCTBMM C 3alMCAMH B
TPYI0BOIi KHIXKKe. B TPY10BYIO J€ATENIBHOCTD HEe BKIIOYAETCs BPEMst y4eOb
B 00weoOpa3oBare/ibHbIX LIKOMAX, MPO(ECCHOHATIbHO-TEXHUYECKUX U
JpyrUX [IPMPaBHEHHbIX K HMM yueOHbIX 3aBefeHusix. Bce 3anucu
MPOU3BOJATCS B XPOHOJIOTHYECKOM MOPSIJIKE.
4.15. AHKeTa TOAMMCBIBAETCS JIMLOM, NpPHHHUMaeMblM Ha paboty, |
JIeIOTIPOM3BOIMTE/IEM JIOLIKOJILHOIO 00pa30oBaTeIbHOr0 YUpexk/ICHUs nociie




CBEPKH CBeJICHHH, 3aHECEHHbIX B aHKeTy, C COOTBETCTBYIOILINMH
JIOKYMEHTaMHM 1 3aBepsieTcs 1e4aThio.

4.16. Aprobuorpapus -  JIOKYMEHT, COAEpXKallMil  omucaHue B
XPOHOJIOTHYECKOH  MOC/Ie/I0BATEIbHOCTH  OCHOBHBIX ~ OTalloB  JKM3HH 1
nesitenbHocTH  npuHMMaemoro B JIOY  pabortHuka.  Asrobuorpadus
COCTABISETCS B IPOM3BOJILHOM (opme, Ge3 MoMapoK U UCTIPAaBICHUH.

4.17. OcHOBHblE MOMEHTbI, KOTOPbIE JIOJXKHbI _ObITh _OCBEUICHbI B
aBTobuorpapuu:

e (amunus, UMs, OTHECTBO;

® YKCIIO, MECsLL U IOl POXKIACHUS,

e noayueHHoe obpasoBanue (rie, KOrja, B Kakux yueOHbIX 3aBe/IeHHAX,
M0 KaKOH CrelMraaIbHOCTH);

BpeMsi Havajia TPy AOBOH JeSATEILHOCTH;

MPUYMHBI Epexo/ia Ha JIpyroe MecTo paboThbi;

OTHOLLIEHHE K BOHHCKOM 0053aHHOCTH, BOMHCKOE 3BaHUE;
HaJlM4YMe NPABUTEILCTBEHHBIX HArpajl, NOOUIPEHUH;

CBEJICHHUS O CEMEMHOM IMOJIOKEHUH M OJIN3KUX POJACTBEHHHKAX;

e jlara cocTaBlieHus aBToOHOrpaduu U JIMYHAs MOAMUCH COCTABISAEMOro.
4.18. Aprobuorpadus, cocrtaBiennas npu npueme B JIOY, He NOMICKUT
KoppekTHpoBke. [lpy  HEOOXOAMMOCTH  BHECEHHs  W3MECHEHMH WM
JIOTIOJIHEHUH, OHH (PUKCHPYIOTCS Ha OTAEIbHOM JIMCTE, MOJAINHUCHIBAKOTCH
pabOTHHKOM C YyKasaHHeM JaThl M [PUOOIIAKOTCS K MePBHYHOH
aprobuorpaduu. B ciydae GosblinX M3MeHeHHH OMorpaduyecKux AaHHbIX
paGOTHHKA OT HEro MOJKET ObITh 3aTpeOoBaHa OOHOBNEHHAs aBTOOHOrpadHs.
4.19.ABrobuorpadust  He  3aBepsieTcs  MOANMCAMH  3aBEIyIOLIEro
JIOLIKOJIEHBIM 00pa30BaTe/IbHbIM yUPEKIEHHEM HITH MEeYaThIO.

4.20. Konuu 10KyMeHTOB 00 00pa30BaHHM 3aBEPAIOTCH JTUMYHOH MOANUCHIO
JIEJIONPOU3BOIMTE/IS TOCIE CBEPKH UX C MOMTHHHUKAMH JIOKYMEHTOB.

4.21. Jluunoe n1en0 BeAETCS Ha MPOTSKEHUM BCEH TPYHIOBOH JIEATE/bHOCTH
pabotnuka JIOY. M3menenus, BHOCHMBbIE B JIMUHOE J1eJI0, AOJDKHBI ObITh
MOJATBEPH/ICHbl COOTBETCTBYIOILIMMHU JTOKYMEHTAMH.

4.22. JlenonpousBoAMTEb [IPUHUMAET OT MPUHAMaeMoro Ha pabory
paboOTHHKA  JIOKYMEHTBI, IpoBepseT IMOJHOTY WX  3alOJHEeHHA W
[PaBUJILHOCTb YKa3blBaeMbIX CBEJICHUH B COOTBETCTBHH C PE/bsiBICHHBIMH
MM JI0KYMEHTaMH.

5. Yder v xpaHeHHe NepcoHAIbLHBIX JaHHbIX paboTnnkos 10Y
5.1. Jluueble fena, B KOTOPBIX XpaHATCs MEpPCOHANIbHbLIC JaHHbIE
pabotnukos  JIOY, sBusitorcss  AoKymeHTamu  «Jlist  BHYTPEHHEro
MOJIb30BAHUSY.
5.2. JluuHoe JieJI0 PerucTpUpyeTcs, O 4YeM BHOCHTCs 3anuchb B «KypHan
yuéTa IMYHBIX Jie». AKypHa COJEepKUT clieylolue rpadsi:

® [1OPSI/IKOBBIH HOMEP JUYHOTO J1e1a;




e hamunus, UM, OT4YECTBO paboTHHKA JIOLIKOJIBHOTO
00pa30oBaTeIbHOrO YUYPEKIACHUS;

e jaTa IOCTAHOBKH JI€JIa HA YUeT;

e jlaTa CHATHUs Aejia ¢ ydera.

5.3. JInuHble Jeja pacrojiaraloTcs B Mopsijike COrjiacHo X HOMEpam 1100 B
asihaBUTHOM IOPSJIKE.

5.4. Tlocne yBoJjbHeHHs paOOTHHKA JIOWIKOJILHOTO 00Opa3zoBaTeNIbHOIO
yYpexkAeHUs B JIMYHOE JIEJIO BHOCSTCA COOTBETCTBYIOUIME JIOKYMCHTEI
(3asiBJieHHE O PAcTOpPXKEHHH TPYAOBOro J0roBopa, KOMuA Iphkasa o
pacTOpKeHHH TPYJAOBOIO JIOrOBOPA), COCTABJACTCS OKOHHATE/NBHAA OIMHCD,
camo JIHYHOE Jiej10 odopmiseTcs U rnepejaeTces JUis XpaHeHHUA.

5.5. Jlnunble gena cOTpyAHUKOB, yBojeHHbIX W3 JIOVY, XpaHATes B apXuBe
JIOLIKOIBLHOTO 00Pa30BaTEILHOIO YUPEeKICHHUs B all(paBUTHOM MOPSKE.

5.6. He nonyckaercsi:

e C00OWATH MEePCOHAJbHBIE JaHHble PabOTHHKA TPETbeH CTOPOHE 0e3
MUCHMEHHOTO coriaacus paboTHMKA, 3@ MCKIIIOYEHHEM Cllydacs, KOT/ld
3TO0 HEOOXOAMMO B LEIAX TPeAyNpekICHHUsT Yrposbl KH3HM H
370pOBbI0  pabOTHHKA, a TaKkKe B ClydasX, YCTaHOBJICHHBIX
zaKoHoaTenbecTBOM Poccuiickoii Meaepaiinu;

e Co06MIaTh NepcoHabHbIe JaHHble padOTHHKA B KOMMEPYECKNX LIEJIAX
0e3 ero MICLMEHHOI O Corjiacus;

e 3ampaiiuBaTh HHQOPMALMIO O COCTOSHHH 370POBbA paboTHHKA
JIETCKOro caja, 3a UCKJIFOYeHHEM TeX CBEJeHHH, KOTOPbIe OTHOCATCS K
BONPOCY O BO3MOXKHOCTH BbINONHEHHs] PabOTHHKOM TPYAOBOMH
(YHKLMH.

5.7. JIocTyn K NepcOHAIbHBIM JaHHBIM PabOTHHKOB Pa3peLIaeTes TOILKO
CreLHaNbHO YITOJIHOMOUYEHHBIM JIMLIAM, MPH 3TOM yKa3aHHbIC JIHLA 10JDKHbI
MMeTh [PaBO MOJIy4aTh TOJIBLKO T€ MEPCOHAIbHbBIC JTaHHBIC padorHuka J10V,
KOTOpBIE HEOOXOMMBI JUIsl BHITIOJHEHHS KOHKPETHBIX BYHKLHH.

5.8. Bece mMepbl KOH(OUICHIMAIBHOCTH [IPH YUeTe H XPaHEHHH [EepCOHATBLHBIX
JAHHBIX COTPY/IHMKA PACIPOCTPAHSIOTCA Kak Ha OyMakHble, Tak M Ha
JIEKTPOHHbIE (ABTOMATH3UPOBAHHBIE) HOCHTENIH HHPOPMALIKH.

5.9. XpaHeHue MEPCOHANBHBIX JAHHBIX JOKHO IPOUCXOJHUTEH B IHMOPALKE,
MCKJTIOUAIOLLEM MX YTPATy WM UX HEMPABOMEPHOE UCIIOJIb30BaHHE.

6. JlocTyn K nepeoHaabHbIM AaHHbIM padoTunkos 10Y
.1 Buympennuit ~ 0ocmyn (noctym BHYTPH JIOLIKOJIBHOIO
00pa30BaTeIbHOTO YUPEXKICHHS).
6.1.1. IlpaBo gocTyna K nNepcoHaJIbHBIM JIAHHBIM paboTHuka JIOY umeror:
6.1.2. TlepeueHb JIHI, HMEIOLIMX JIOCTYN K [EPCOHAIBHBIM JaHHBIM
pabOTHUKOB, ONpeNeNAeTcs TNPUKAa30M 3aBEyIOero M  TMHCbMEHHOTO
06s13aTeNCTBA O Hepa3IIallleHuH IePCOHATBHBIX IaHHBIX PaOOTHHKOB.
6.2. Buewnui oocmyn.




6.2.1. K uucay MaccoBbIX MNOTpeOMTEsiel MepCoHANbHbIX AaHHBIX BHE
JIOIIKOJBHOr0  00pa3oBaTeNIbHOrO  YYPEXHJEHHAs  MOXKHO  OTHCCTH
rOCYAaPCTBEHHbIE U HEroCy 1apcTBEHHbIE (DYHKIHOHAIBHBIE CTPYKTYPbI.
6.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl HMEIOT JOCTYIl K HHpOpMALIMH
TOJIBKO B C(pepe CBOEH KOMIETEHLHH.

6.2.3. Opranuzauud, B KOTOpblE COTPYAHHK MOXKET OCYUIECTBIIATE
rnepeuncieHus JIeHEeKHbIX Cpe/ICTB (cTpaxoBble KOMITaHHH,
HETroCy1apCTBEHHbIE MEHCUOHHbIE (hoHIbI, ©11aroTBOPUTEIBHBIC
OpraHM3allkk, KPEJMTHbIE YUYPEKACHHMA), MOTYT [OIyHHTH JAOCTYIl K
[EePCOHANBHBIM JI@HHBIM PabOTHHKA TOJNBKO B Cly4qae €ro MHCbMEHHOTO
pa3pelleHus.

6.2.4. Tlepenaua repcoHANbHBIX JaHHbIX coTpyanuka JIOY apyrum
OpraHu3alUsiM:

e cBejeHHsl O paboTaolleM COTPYIAHHKE HIIM YK€ yBOJCHHOM MOTYT
OBbITH NpeIOCTaBICHbl JAPYrOH OpraHM3aluH TOJBKO € MHCbMEHHOIO
3anpoca Ha OJaHKe OpraHu3alld, C  MPUIOKEHHEM  KOIHH
HOTapHalbHO 3aBEPEHHOTO 3asB/IeHUs padOTHHKA;

e repcoHalbHbIC JaHHble PabOTHHKA JETCKOro caia MOryT ObITh
Mpe/0CTaBIeHbl POJCTBEHHMKAM HJIM 4JIeHaM €ro CeMbi TONLKO €
MMCbMEHHOTO pa3pelleH|s CaMmoro COTPy/IHUKA,

e B cCiydyae pasBoja ObIBiIas cynpyra (Cynpyr) HMMEIOT IPaBo
o0paTHTLCA B JIOLIKOJIbHOE — 00pa3oBaTe/bHOE  y4pekIACHHE  C
MHCHMEHHBIM 3alpOCOM O pasmepe 3apabdOoTHOW IUIaThl COTPYAHHKA
6e3 ero cornacus (YK P®D).

7. 3amMTa nepcoHalbHbIX JaHHbIX padoTnukos 10V

7.1. Tlox yrpo3oii WM ONACHOCTBK YTPaThl IEPCOHANBHBIX NAHHBIX
[IOHUMAaeTcs eIMHUYHOE WJIM KOMIUIEKCHOe, pealbHOe WM MOTeHIHAIbHOS,
AKTMBHOE WM [ACCHBHOE [POSBIEHUE 3I0YMBILLICHHBIX BO3MOKHOCTEH
BHELIHUX MM  BHYTPEHHMX  MCTOYHHKOB  YIrpo3bl  CO3/aBaTh
HeGIaronpUsTHbIE COOBITHS, OKa3bIBaTh JecTabuIu3HpytoLlee BO3ACHCTBHE
Ha 3alHIIAeMY0 HHPOPMALHIO.

7.2. Puck yrposbl J00bIM  MH(QOPMALMOHHBIM ~ pecypcam  CO3AatoT
CTUXUIHBbIE OEJCTBUS, HKCTPEMallbHblE CHUTYalHH, TEPpPOPHCTHUYCCKHE
JeiiCTBUS, AaBApUM TEXHHYECKUX CPEICTB W JIMHUA CBA3M, Jpyrue
00BEKTHBHBIE  OOCTOSTENIbCTBA, @  TakKKe  3auHTepecoBaHHbIe M
HE3aWHTEPECOBAHHBIE B BOSHUKHOBEHHHU YIPO3bl JIMLIA.

7.3. 3ammTta MEPCOHANbHBIX JIAHHBIX IpE]CTaBiseT COOOH IKECTKO
per1aMeHTHPOBAHHBIA M JMHAMHYECKH-TEXHOJIOIMYECKHH  npouece,
MpeIynpex/1atouuin HapylleHue JOCTYITHOCTH, 11eJIOCTHOCTH,
JIOCTOBEPHOCTH M KOH(MUAEGHUMAIBHOCTH MEPCOHAIbHBIX AAHHBIX H, B
KOHEYHOM cueTe, 0becneunBatolInii JJ0CTaTOuHO HaJIeKHYyI0 0e30MacHOCTh
MH(OpMALMK B POLIECCe  YNPABIEHYECKOH U IPOU3BOICTBEHHOM
NesTe/IbHOCTH JIOIIKOJIBHOI0 00pa30BaTeIbHOIO YUPEKACHHUS.



7.4. 3ammTa nepcoHalbHBIX JAHHBIX PaOOTHHKA OT HENPAaBOMEPHOIo MX
MCITONIB30BAHMS WM YTPaThl J0JDKHA ObITh oOecreveHa 3aBelyroiiM J10Y
3@ CueT CPeCTB JOLIKOILHOrO 00pa30BaTe/bHOro yIpexkICHHs B NOPAIKE,
yCTAaHOBJICHHOM (pejiepalibHbIMH 3aKOHAMH.

7.5. "Buympennasn 3auguma'’.

7.5.1. OCHOBHBbIM BHHOBHMKOM HECAaHKIMOHHPOBAHHOrO  AOCTyNa K
MepCOHAILHBIM JIaHHBIM SBJISETCS, KAaK NPaBUIIO, MepcoHall, paboTatolui ¢
JIOKyMeHTaMK # 0asaMu JaHHbIX. PermameHTauus J0CTyIa MHepcoHala K
KOH(HIEHIIMANBLHBIM CBEACHHSAM, JOKyMEHTaM M 0azaM JaHHBIX BXOIAMT B
YHCI0 OCHOBHBIX HANpABIEHHWH OpraHM3alMOHHON 3alMThl HHOPMALMHA 1
MpeHa3HAueHa /Uil pasrpaHuYeHus MOJTHOMOYMH MEIY a7MMHHCTpaLUEH
M CrIeLMaIuCTaMU JIOIIKOIBHOIO 00pa3oBaTesIbHOIO YUPEKIACHHS.

7.52. Jlns obecrieyeHuss BHYTPEHHEH 3allMThbl MEPCOHAIbHbIX JAaHHBIX
pa6otaukoB JIOY Heo0x0auM0o coOIK0AaTL P Mep:

e OrpaHuyeHHe H perjaMeHTaLus cocTaBa pabOTHUKOB,
(GyHKUMOHAIbHBIE 00s13aHHOCTH KOTOPBIX TpeOyroT
KOH(MHUACHHATbHBIX 3HAHUH,

e cTporoe u3buparenbHOE U 000CHOBAHHOE pACIpee/IeHHE 10KYMEHTOB
¥ HHGOpMALMH MeXK/ly pabOTHHKAMH I@TCKOrO Cana;

e palHOHATBbHOE pasMellernne Pabounx MecT pabOTHUKOB, MPU KOTOPOM
HCKIIOUAIoCh Obl OECKOHTPONBbHOE HCIOJIb30BAHHE  3allUIIaeMOH
MH(pOpMaLIKK;

e 3HaHHe PabOTHMUKOM JOLIKOJILHOTO 00pa3soBaTebHOr0 yUpPEeKIACHHS
TpeGoBaHUi HOPMATHBHO-METOJMYECKHX JIOKYMEHTOB [0 3alUTC
HH(POPMALMH U COXPAHEHHUH TaHHBbI;

e HaTMuMe HEOOXOAMMBIX YCJIOBHI B [MOMelleHHH s padoThl ¢
KOH(MIEHHATbHBIMH JTOKYMEHTaMH 1 0a3aMit JaHHbIX;

e ompejeleHHe M periamMeHTalus cocTaBa pabOTHHKOB, HMMEIOLIHX
npaBo JjocTyna (BXoja) B IOMELIEHHE, B KOTOPOM HAaXO/HTCH
BLIYMCIIUTE/IbHAS TEXHUKA,

e opraHu3alMs MOpsAKa YHHUTOKEHHs MHOOPMALMH; CBOCBPEMEHHOEC
BbISIBJICHHE HapylleHusi TpeGOBaHMH pa3spellUTeNbHOH  CHCTCMBbI
JlocTyna pabOTHUKAMM;

e JIMuUHBIE /€A MOTYT BBIJABATLCS JIEJONPOM3BOJAMTENIO (CEKpeTaplo)
tonpko 3aseayoumM JIOY M B MUCKIIIOYWTEbHBIX CllydasX, [0
MUCBMEHHOMY  pa3pelleHHIO  3aBe/ylollero JeTCKUM  caioMm, -
PYKOBOJHMTENO CTPYKTYPHOTO —IOApasieieHus (Harnpumep, MpH
MOArOTOBKE MAaTEPHAJIOB JUIs aTTeCTallMn paboTHHKA).

7.5.3. 3amMra NepCOHAJbHBIX JaHHBIX COTPYAHMKA Ha 3JICKTPOHHBIX
HocuTensix. Bee manku, cojiepikallide rnepcoHaibHble JAaHHbIE COTPYAHHKA,
JOKHBI OBITH 3allMIIEHBl MApOJieM, KOTOPbIH co00MWaeTes pyKOBOANUTEIIO
caykObl  ynpaBieHMs — II€PCOHAIOM M PYKOBOAMTEJIIO Ciy kOBl
MHPOPMALMOHHBIX TEXHOJIOTHH.

7.6. "Buewnaa zaumuma'’




7.6.1. Tloj MOCTOPOHHMM JIMLIOM HOHUMaeTcs Jirodoe JHMIOo, HE MMeloLee
HEeroCpe/ICTBEHHOI0  OTHOLICHHSA K JA€ATEIbHOCTH J1OY, noceTuTest,
paGOTHUKH JPYIHX OPraHW3alMOHHBIX CTPYKTYP. [TocTtopoHHHE JMLIA HE
JIOJIKHBI 3HATh pacrnpejeneHue QyHKIMH, padoyne NPOLECChl, TEXHOIOIHIO
cocTaBlIeHHUs, OPOPMIIEHHS, BEJIEHUs U XpaHeHHUs JOKYMEHTOB, JIMHbIX JC]
1 paboYMX MaTepHANIOB Y JICJIONPOU3BOAUTEIIS (cexperaps).

7.6.2. Jlns obecrieyeHus BHEMIHEH 3alMTbI MEPCOHANbHBIX JAHHbIX
corpyaaukoB JIOY HeoOx0aumMo codaoaaTh psai Mep.

e MOPAJAOK MpHeMa, ydera U KOHTPOIs JeATe/NLHOCTH [oceTHTelIeH;
MOPSAIOK OXPaHbl TEPPUTOPHH, 3LAHHH H NOMENIEeHHH JIOLIKOJIBHOIO
00pa30BaTeIbHOrO YUPEIKACHHUS;

e TpeGoBaHMs K 3aliMTe MH(OPMALMK TpH MHTEPBBLIOWPOBAHMH 7
cobece10BaHUSAX.

7.7. Bee nuua, CBA3aHHbIE C MojyueHueM, 00paboOTKoH H 3alUTON
MepCOHANIBHBIX  J@HHbIX,  00s3aHbl  [OANHCATH 00513aTeJIbCTBO O
Hepas3rJIalieHud  TEPCOHAIBHBIX  JIaHHBIX pabOTHUKOB  JIOLIKOJILHOTO
00pa3oBaTeIbHOr0 YIPEKACHHUS.

7.8. Kpome Mep 3alUThl [E€PCOHANBHBIX JAHHbIX, YCTAHOBJICHHBIX
3aKoHOIaTeNnbeTBOM Poccuiickoii (Memepaly, 3aBe/lyIOIIHH JOLIKOJBHBIM
obpa3oBaTeNbHbIM  yupeXkJeHWeM, @  TaKke  COTPYAHWKH — MOTYT
BbIPabAThIBATh COBMECTHbIE ~Mepbl  3ALMThI  [EPCOHATBHDIX JIaHHBIX
pabOTHUKOB.

8. Ilpasa u obs3annoctn padornukos JIOY mno s3ammre X
MepPCoOHAIbHBIX JAHHbIX

8.1. 3axperyienue npaB pabOTHHMKA, PErIaMEHTHPYIOLIMX 3allUTy €ro
MepCcOHABHBIX JAHHBIX, 00eCreynBaeT COXPaHHOCTDH MOJIHOK ¥ TOYHOH
uHGOpPMALUK O HEM.

8.2. PaGOTHUKH A0JKHBI ObITh O3HAKOMJIEHBI [10/1 PACMHUCKY ¢ JIOKYMEHTAMU
JIOIIKOJIHOTO ~ 00pa30BaTelIbHOrO  yYpelKAeHMs,  yCTaHaBIHBAIOIIMMH
nopsiI0K 00pabOTKK MEePCOHANBHBIX JaHHbIX pabOTHUKOB, a Takke 00 MX
rpaBax ¥ 00S3aHHOCTSIX B 9TOH 001acTH.

8.3. PaGOTHHK IOLIKOJBHOrO 00pa3oBaTebHOrO yupeikieHus: 00s3yercs
Mpe0CTaBIATh MepcoHasbHbIE JlaHHBbIE, COOTBETCTBYOILIHE
NEUCTBUTEILHOCTH.

8.4. PaboTHUK MMEeT NpaBo:

e HAa MONHYIO HHOOPMALMIO O CBOMX TMEPCOHAJBHBIX JaHHbIX H
00paboTKe ITHX JIAHHbBIX;

e ¢B0OOOIHOrO OECIIATHOrO JI0CTYNa K CBOMM MepCOHaIbHBIM JAaHHBIM,
BKJIFOYAsi MPABO HA TOJy4YeHHE KOIMHH 000 3aMucH, cojlepiKalleH
[epcoHalbHble JaHHble pabOTHHKA, 33 MCKIFOUCHHEM  CJy4dacs,
[peiyCMOTPEHHbBIX 3aKOHO1aTeIbCTBOM Poccuiickoi Penepalni;

e Ha oOmpejelieHde CBOMX MpeNCTaBATENeH A  3allUThl  CBOMX
MepCoOHaIbHbBIX JaHHBIX;




e JIOCTYNA K OTHOCSLIMMCS K HEMY MEIMIMHCKUM JaHHbIM C MTOMOLIBIO
Me/TMIIHCKOrO ClelHaaucTa 1o cBoeMy Bbibopy;

e TpeboBaTh MCKIKOHYUTH WM MCIPABUTH HEBEPHbIE HJIM HEMOIHbIC
[epcoHANbHBIE JaHHble, a TaKKe JaHHble, 00paboTaHHblE C
HapylleHHeM TpeOOBaHUH;

e mpu orkaze 3asepytowero JIOY HCKMOYMTH MM MCTIPaBHTL
MepcoHabHble IaHHble pabOTHWKA HMMEeT MpaBo  3aiBHUTL B
NUCbMEHHOH (opMe 3aBejlylolleMy O CBOEM Hecorjnacuu ¢
COOTBETCTBYHOIIMM 0OOCHOBaHHEM TAKOI'0 HECOr1acHus,

e IlepCOHANbHbIE [aHHbIE OLEHOYHOIO Xapakrepa pabOTHHK JETCKOro
caga MMeeT MpaBo JIOMOJHWUTHL 3asABJICHHEM, BbIPAKAIOUIMM €ro
COOCTBEHHYIO TOUKY 3PEHHSI,

e TpeGoBaTh W3BEIICHHMs 3aBEAYIOLIMM JETCKMM CaaoM BCeX JHIL,
KOTOpBIM ~paHee ObUIM  COOOILEHBbI HEBEPHbIC MM HEIOJHbBIC
nepcoHasibHble J1aHHble padoTHHKA, 000 BCeX MPOM3BEACHHBIX B HHX
MCKITIOYEHMSX, UCTIPABICHUAX HITH IOTOJHEHHAX;

e o0kanoBaThb B CyAe JiOOble HElpaBOMEpHble AEHCTBUH  HIIH
GesjlelicTBASL  3aBEyIOLIEro  JIOMIKOJBHBIM  00pa3oBaTebHbIM
yupeaeHueM 1pu 00paboTKe  3alMTe ero NepcoHalbHbIX TaHHbIX.

8.5. B mensx oOecrneyeHusl JTOCTOBEPHOCTH TMEPCOHAJIbHBIX JAaHHBIX
padcotHuku JIOY 00s3aHbI:

e 1npu oQopmiIeHHH Ha paboTy MpeaACTaBisATh J0CTOBEPHBIC CBECHHA B
nopsiake ¥ o0bEMe, MpeLyCMOTPEHHOM HactosimMm [lojokeHneM o
3alUTe MepcoHaNbHbIX JaHHbIX padoTHukoB JIOY (netckoro cana) u
3aKoHO/1aTebecTBOM Poccuiickoit dejepaliuu,

e B Cilyuae M3MEHEHMs CBOMX [EPCOHAIBHBIX JIAHHBIX, coodu@arb 00
3TOM 3aBe/yIOLIeMY JeTCKUM casoM B TedeHue 10 qHed.

8.6. Paboruuku crasT 3aseayiouiero JIOY B u3BecTHOCTH 00 W3MEHEHMH
(GaMuIMK, HMEHH, OTYECTBA, JaThl POKAEHHMS, YTO MOIYYaeT OTpaXKEeHHE B
TPYJOBOH KHHMKKE HAa OCHOBAHMH IPEJCTABIEHHbIX J10KymeHToB. Ilpu
HEOOXOAMMOCTH H3MEHSIOTCS  JAaHHble 00 oOpasoBaHuM, npodecchH,
CIENHAIbLHOCTH, IPHCBOGHUH HOBOI'O paspsijia v 1p.

8.7. B uensx 3amMThl YacTHOM IKM3HM, JHYHOW M CEeMEeHHOW TalHbI
paGOTHHKM He JI0JUKHbI OTKa3blBaThes OT CBOEro npasa Ha 00paboTKy
MePCOHAIbHBIX JAHHBIX TOJBKO C MX COIJIACHs, IOCKOJIBKY 3TO MOXKET
MoBJeYb MPUYMHEHHE MOPAJIbHOrO, MAaTEPHAIbHOTO Bpe/la.

9. OTBeTCTBEHHOCTD 32 pasrjauieHue KOH(pH/IEHIIHATbHOH
nidopMaLHH, CBS3AHHON ¢ NMEPCOHANbHLIMH JAHHBIMH PADOTHHKOB
HOY

9.1. Iepconanvras omeemcmeeHHOCHb - OJIHO W3 TNAaBHbIX TpeOOBaHHH K
opranu3anuy  (GyHKUMOHMPOBAHMS — CHCTEMbl  3alMThl  [EPCOHANBLHOM
uHpopMaLMK U obs3aTebHOe ycroBre obecrieuenus PHeKTHBHOCTH ITOM
CHCTEMBbI.



9.2, 3aumra mpaB pabOTHMKA, YCTAHOBICHHBIX 3aKOHOAaTeNbCTBOM PD
HacTosmmuM [loJI0KeHHeM O 3allUTe MePCOHATBHBIX JaHHBIX PabOTHHUKOB
JIOY, ocyliecTBasieTcss CyA0M B LeJisX MPECceyeHus HENpaBoOMEpHOro
MCIIOJIB30BAHMS  MEPCOHAIBHBIX  JaHHbIX paOOTHMKA, BOCCTAHOBIICHHS
HApYIICHHBIX MPaB ¥ BO3MEILEHUs MPUYHHEHHOro yiiepda, B TOM 4ucie
MOPaJIbHOTO BpeJa.

9.3. Kakaplil COTPYIHHK OLIKOIBHOIO 00pa3oBaTebHOIO y4pemACHHs,
nonyvarommii s paboTel  KOH(MIEHUMANBHbIH  JIOKYMEHT, — HeceT
eMHOJIMYHYI0 ~ OTBETCTBEHHOCTb 33  COXPAaHHOCTH  HOCHTEIs M
KOH(UIEHIIHATBHOCTh HH()OPMALIHH.

9.4, Jluua, BUHOBHBIE B HApyLIEHHMM HOPM, PETYJUPYHIOLIMX I0JyHdCHHE,
06paboTKy M  3allMTy [EPCOHANBHBIX JIaHHbIX ~PabOTHHKA, HECYT
JAUCLUMIUIMHAPHYIO,  aIMHUHHMCTPATHBHYIO,  I'PaKIAaHCKO-MPaBOBYIO  HJIH
YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHMH C (pefepalbHbIMH 3aKOHAMH
Poccuiickoit denepanuu.

9.5. 3a HeWCIOJHEHHEe WM HeHauIekKalllee UCIoIHeHHe pabOTHUKOM 10 ero
BUHE  BO3JOJKEHHBIX HAa  Hero  o0sf3aHHOCTeH 10 COOJIFOJICHHUIO
YCTAHOBJIGHHOrO MOpsiAKa paboThl €O CBEJCHMAMH KOH(QHICHIMALHOIO
xapaktepa 3aseaytomni JIOY BhnpaBe NpUMEHATH NPEJlyCMOTPEHHbIC
TpyaoBbIM KOJAEKCOM JUCUMITIMHAPHBIE B3bICKAHUS.

9.6. JloJKHOCTHBIE JHll@, B OOS3aHHOCTH KOTOPBIX BXOIAMT BEICHHE
[epcoHaNbHBIX JIAHHBIX COTPYIAHHKA, 00s3aHbl 00eCreYnTh KaKAOMY
BO3MOYKHOCTb  O3HAKOMJIEHMSl €  JOKYMEHTaMH M  MaTepuHaliaMH,
HENMocpeACTBEHHO 3aTPAarMBalOIMMK €ro npasa W CBOOOJbI, €ciii MHOE He
MpeycMOTPeHo 3akoHoM. HenpaBomepHbld OTKa3 B I[PEJOCTaBICHHH

cOGpaHHBIX B YCTAHOBJAEHHOM  MOPsAIKE  JIOKYMEHTOB,  JH0O
HECBOCBPEMEHHOE  NpejIoCTaBlieHre  TaKWX JOKYMEHTOB WM HHOH
uHpOpMALlMM B Ciydyasx,  [PeIyCMOTPEHHbIX  3aKOHOM, 10O

MpeJOCTABIEHUE HEMOJHONW WIIM 3aBeJIOMO JIOKHOH MH(OpMALKK - BjeYeT
HaJIOKEeHUe Ha JIOJKHOCTHBIX JIMIL aJIMMHHUCTpAaTHBHOrO witpada B pazmepe,
onpejensieMom Koznekcom 00 aIMUHUCTPATHBHBIX IPABOHAPYLIEHHUAX.

9.7. B coorBercTBMM ¢ ['paxJaHCKMM KOJIEKCOM JIMLA, HE3aKOHHBIMH
METOaMH TOJIYUHBIIME MH(POPMALMIO, COCTABISIOLLYIO CIYKEeOHYIO TanHYy,
00s13aHbl BO3MECTHUTH PHUYMHEHHBIE YOBITKH, IPUUEM TaKas ke 00s13aHHOCTD
BO3j1araeTcsi U Ha pabOTHHUKOB.

9.8. VYrosoBHasi OTBETCTBEHHOCTb 3a HAapylleHHEe HENPUKOCHOBEHHOCTH
4aCTHOM KH3HH (B TOM YHCJIe He3aKOHHOE COOMpPaHHe HIIH pacrpocTpaHeHHe
CBEJICHMH O 4YaCTHOM JKWU3HM JIMLA, COCTAB/AIOLIEr0 €ro JIMYHYIO HJIH
ceMeilHyto TaiiHy, 0e3 ero corjacus), HeNpaBOMEpHbIH J0CTYI K
OXpaHAeMOi 3aKOHOM KOMITBIOTEPHOM HH(MOPMALIMK, HENPABOMEPHbIH O0TKa3
B IPEJ0OCTABIEHUH COOpaHHBIX B YCTAHOBJIEHHOM MOpPsAKE NOKYMEHTOB H
CBeJeHUH (eciM 9TH JIessHUS TPUYMHWIIM Bped MpaBaM W 3aKOHHBIM
MHTEpecaM TIpaxkJaH), COBEpUICHHbIE JHMIOM C HCIMOJIb30BAaHHEM CBOCIO
ci1yeGHOro MojioKeHHus HakaspiBaeTcs WTpadom, THOO JiMLIeHHeM IpaBa
3aHUMAaTh OMNpejeeHHble JOKHOCTH MM 3aHUMAThCsl  ONpele/IeHHOH



JeSTeNbHOCTRI0, JM00 apectoM B cootBercTBHMM ¢ YK Poceniickoid
Denepanu.

9.9. HenpaBoMepHOCTh JESTeIbHOCTH OPraHoB IOCY/1apCTBEHHOH BIACTH H
opraHusauuii o cOopy M MCHOJB30BAHMIO MMEPCOHATBHBIX AaHHBIX MOKCT
OBITH YCTaHOBIIEHA B CY/1€0HOM MOpsiJIKe.

10. 3ak/04HTeIbHBbIE NOJI0KEHHS

10.1. Hacrosimee [lonoxenune o 3aummre W 00paboTKe MEePCOHATbHbBIX
JIaHHBIX pPAOOTHHKOB SIBJISETCA JIOKAJbHBIM HOPMATHBHBIM aKTOM JOVY,
npunumaercs Ha OOiem coOpanuu pabOTHHKOB, COTJIACOBBIBACTCH C
[Tpothcoo3HBIM KOMUTETOM M yTBepiKaaeTcs (1100 BBOAMTCS B JIeCTBHE)
MPUKA30M 3aBe/lyIOLIEero JOMKOJIbHBIM 00pa30BaTeIbHbIM YUPEKACHHEM.
10.2. Bce u3MeHeHusi U J0MOJIHEHUs, BHOCHMMBIe B Hactosilee [lonoxenue,
opopMIISIOTCST B TMHUCbMEHHOH (OopMe B COOTBETCTBUM JIeUCTBYIOLIMM
3akoHoaTebecTBOM Poccutickoi Menepalinu.

10.3. TlonoxkeHue NMPUHUMAETCsi Ha HeorpeseleHHbld cpok. M3meHenus u
nonojaHeHus K [TojgokeHUIO NMPUHUMAIOTCA B IMOPsKe, MPelyCMOTPEHHOM
n.10.1. Hacroswero [lonoxenus.

10.4. Tlocne npumsitus [lonoxkenust (MIM H3MEHEHMH M JIOMONHEHHH
OT/Ie/IbHBIX MYHKTOB M Pa3/iesioB) B HOBOH pelaKiMi NMpeiblayiias peaaKiius
ABTOMATHUYECKH yTpauHBaeT CHIlY.



